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Course Information 
JUSTIFICATION OF NEED: 
CATALOG DESCRIPTION: 
COURSE OBJECTIVES: 
STUDENT LEARNING OUTCOMES:  
A.  COURSE OUTLINE AND SCOPE 
1.  Outline of topics or content: 
2.  If a course contains laboratory or clinical/field hours, list examples of activities or topics: 
3.  Examples of reading assignments: 
   4.  Examples of writing assignments: 
5.  Appropriate assignments to be completed outside of class: 
6.  Appropriate assignments that demonstrate critical thinking: 
7.  Other assignments (if applicable): 
___________________________________________________________________________________________________________________________
B.  FACE-TO-FACE COURSE SECTIONS:  
Face-to-face education 
Is a mode of delivery in which instruction is delivered in a traditional classroom setting, with instructor and students located simultaneously in the same classroom facility.
1.   Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how the confidentiality of the student’s work and grades will be maintained. 
4.  If the course has a lab component, describe how lab work is to be conducted and how student work 
      is to be evaluated. 
NOTE: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability.   
___________________________________________________________________________________________________________________________ 
C.  CORRESPONDENCE EDUCATION COURSE SECTIONS (Correspondence, hybrid correspondence) 
Correspondence education 
is a mode of delivery in which instructional materials are delivered by mail, 
courier or electronic transmission to students who are separated from the instructor by distance.  Contact 
between instructor and students is asynchronous.
Hybrid correspondence education
 is the combination of correspondence and face-to-face interaction 
between instructor and student.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual  enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in an online, ITV or hybrid  course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work  is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students. 
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________ 
D.  DISTANCE EDUCATION COURSE SECTIONS (online, ITV, hybrid) 
Online education 
is a mode of delivery in which all instruction occurs online via the Internet.  Student and 
instructor access to email and the Internet is required.  Students are required to complete class work using 
email, chat rooms, discussion boards and other instructional online venues. 
Interactive television (ITV) 
is a mode of synchronous delivery in which instruction occurs via interactive 
television (closed circuit). 
Hybrid instruction 
is a combination of face-to-face instruction and online instruction.  
  1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance.
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in a correspondence or hybrid correspondence course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students.   
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________
E.  REPRESENTATIVE TEXTBOOKS AND OTHER READING AND STUDY MATERIALS:
List author, title, and current publication date of all representative materials.   
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	TextField1: To complete the Math portion of the GED test. 
	TextField1: The purpose of this course is to help students who need to improve their basic math skills in order to develop their adult roles as productive worker, effective family member, responsible community member and lifelong learner.  The goals of this course are to improve students' basic competency in life skills math and employment-related math.  The competencies for life skills math include solving real-fife math problems such as balancing a checkbook, making a budget, and calculation or estimating costs and expenses. 
	TextField1: A. BASIC MATH SKILLS  1. Add and subtract whole numbers.  2. Multiply and divide whole numbers.  3. Use the concept of place value to identify the value represented by digits within whole numbers.   4. Solve problems involving basic arithmetic and use the results.  5. Count by ones, twos, fives, and tens.  6. Count money and objects.  7. Add and subtract money.B. PROBLEM SOLVING  1. Solve basic everyday verbal problems involving whole numbers.  2. Select a suitable method problem solving - paper, pencil, mental arithmetic or calculator.  3. Name simple plane figures.C. LIFE SKILLS MATH  1. Count money in coins and bills.  2. Tell time to the nearest quarter hour and read on digital clocks.  3. Measure objects in basic units.  4. Analyze simple patterns.  5. Select most probable of two values.  6. State method used to solve problems.  7. Find modes and medians.  8. Select more correct of two estimates. 
	TextField1: 1. Demonstrate ability to work with whole numbers.2. Demonstrate problem solving with geometric figure.3. Demonstrate ability to calculate mean and modes. 
	TextField1: A. Basic Math Skills Review     1. Addition/SubtractionB. Problem Solving    1. Verbal Problems    2. Whole NumbersC. Select Suitable Method of Problem Solving   1. Pencil/paper   2. Mental arithmetic   3. CalculatorD. Life Skills Math   1. Count money and objects   2. Tell time   3. Measure objectsE. Compare units of measure   1. Use a calendar   2. Estimate answers
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	TextField1: Balance checkbook, solve personal everyday problems of interest, plan budgets.
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	TextField1: Lecture, demonstration, group activities, worksheets.
	TextField1: Class Participation/Discussion/AttendanceGroup ActivitiesExams (oral/written)
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
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	TextField16: Sandra Rush M.A., 2013, Research & Education Association: GED Math Test Tutor, for the New 2014 GED Test, Csm Ed.



